OLD DOMINION UNIVERSITY
STANDARD CONTRACT
CONTRACT NO. 23-ODU-11-INH

This contract entered into by and between Colley Avenue Copies & Graphics, Inc. hereinafter called the

“CONTRACTOR”, and Old Dominion University, hereinafter called the “University”.

WHEREAS the CONTRACTOR was selected by the University to enter into an agreement FOR THE SPECIFIED

GOODS/SERVICES.

NOW, THEREFORE, in consideration of the mutual covenants, conditions, promises and agreements herein

contained, the CONTRACTOR and University agree as follows:

PERIOD OF PERFORMANCE:
A. The contract shall commence upon execution, and will be in effect through April 30, 2024, unless earlier
cancellation/termination;
B. Upon mutual consent, Contractor and University shall reserve the right to renew this agreement annually
for up to four {5) additional one-year periods; and
C. Any necessary amendments or modifications to the terms and conditions of said agreement shall be in
writing as a modification to this agreement, and enforceable as though written herein.

ENTIRE CONTRACT AGREEMENT:
The following documents, by inclusive and/or reference, shall constitute the Contract Documents for this
Agreement, in order of precedence as follows:
a. This fully executed agreement;
b. The Request for Proposals #23-0DU-11-JNH dated December 20, 2022; and,
¢. The Contractor’s proposal response dated lanuary 25, 2023, specifically response to Section iV.,
Statement of Needs and Xl., Fees and Pricing of the RFP.

AUTHORIZED CONTRACT PARTICIPATION: In accordance with the University’s Rules Governing Procurement of
Goods, Services, Insurance and Construction {“Rules Document”), specifically §6, Cooperative Procurement, it is
the intent of this contracts to allow any public body, public or private health or educational University’s, or Oold
Dominion University’s affiliated agencies and/or corporations, access and use of any subsequent contract(s), as
authorized by the Contractor(s).

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), any resultant
cantract(s) may be extended to the entities as indicated above to purchase at contract prices in accordance with
contract terms and conditions. The Contractor(s) shall notify Old Dominion University in writing of any entities
accessing the contract. No modification of this contract or execution of a separate contract is required to
participate. The Contractor(s) will provide semi-annual usage reports for all entities accessing the contract(s).
Participating entities shall place their own orders directly with the Contractor{s), and shall fully and independently
administer their use of the contract(s), including contractual disputes, invoicing and payments, without direct
administration from Old Dominion University. Old Dominion University shall not be held liable for any costs or
damages incurred by any other participating entity as a result of any authorization by the Contractor(s} to extend
participation and use of the contract(s). It is understood and agreed that Old Dominion University is not
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responsible for the acts or omissions of any entity, and will not be considered in default of the contract(s) no
matter the circumstances.

Use of this contract does not preclude any participating entity from using other contracts or competitive processes

as the need may be.

SCOPE OF WORK

The Contractor shall provide off campus copying, duplicating, binding, and finishing services for both black and
white and color documents, the duplicating of color posters, and any and all other related services on an as

needed basis.

FEES AND PRICING
Black and White Copies Color Copies

85x11 1-5000+ 1-50 51-100 101-250 | 250+
204 $.025 $.55 5.45 $.35 5.30
244 $.04 $.56 $.46 $.36 $.31
324 $.05 $.57 $.46 §.35 S.30
Card Stock $.14 $.65 $.55 $.45 S.A0

Business Cards Single Sided Business Cards Double Sided

250 500 250 500
Black and White | 538 $42 Black and White 548 $58
Color $36 542 Color 348 $58
Service Cost
Typesetting $60 after 1% hour. 1% hour free with purchase of 550 or more.
Graphic Design $60 after 1% hour. 1% hour free with purchase of $50 or more.
Cail Binding $2.50 under % inch
$4.00 over % inch

Stapling $.05 per staple
Rush Fee No Additional Charge

Delivery to ODU Main Campus

No Additional Charge
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VL. REPORTING AND DELIVERY REQUIREMENTS
UTILIZATION OF SMALL BUSINESSES AND BUSINESSES OWNED BY WOMEN AND MINORITIES: The following
reports shall be submitted as indicated:

A. Periodic Progress_Reports/invoices; The Contractor shall provide a report on involvement of small
businesses and businesses owned by women and minorities on a quarterly basis to the Contract Officer.
This report will specify the actual dollars contracted to be spent to date with such businesses, actual
dollars expended to date with such businesses, and the total dollars planned to be contracted with such
businesses on this contract. This information shall be provided separately for small businesses, women-
owned businesses and minarity businesses.

B. Final Actual Involvement Report: The Contractor shall submit to the Contract Officer, within 10 days of
contract completion, a report on the actual dollars spent with small businesses and businesses owned by
women and minorities during the performance of the contract. At a minimum, this report shall include
for each firm contracted with and for each such business class {i.e., small, women-owned) a comparison
of the total actual dollars spent on this contract with the planned involvernent of the firm and business
class as specified in the bid, and the actual percent of the total estimated contract value.

VIl. GENERAL TERMS AND CONDITIONS

A. ADVERTISING: Contractor agrees that no indication of such sales or services to the University will be used
in product literature or advertising.

B. APPLICABLE LAWS AND COURTS: This contract shall be governed in all respects by the laws of the
Commonwealth of Virginia and any litigation with respect thereto shail be brought in the courts of the
Commonwealth. The University and the Contractor are encouraged to resolve any issues in controversy
arising from the award of the contract or any contractual dispute using Alternative Dispute Resolution
(ADR) procedures (Code of Virginia, § 23-38.90). The Contractor shall comply with alt applicable federal,
state and local laws, rules and regulations and policies of the University.

C. APPLICABLE LEGISLATION AND MANUAL: This contract is subject to the provisions of the Commonwealth
of Virginia, specifically § 23-38.90 of the Code of Virginia and its associated Rules Governing the
Procurement of Goods, Services, Insurance and Construction {“the Rules”) and the Purchasing Manual for
Universities of Higher Education and their Contractors and any revisions thereto, which are hereby

incorporated into this contract in their entirety. A copy of the manusl is accessible on the Internet at
www.odu.edu/procurement under “Information for Contractors”.

D. ASSIGNMENT Of CONTRACT: This contract shall not be assignable in whole or in part without the written
consent of the University.

E. AVAILABILITY OF FUNDS: The University shall be bound hereunder only to the extent of the funds
available or which may hereafter become available during each subsequent fiscal year and/or contract
term, as applicable, and any requirement by Contractor for any total or partial compensation or payment
by the University of unpaid fees, whether current of future, for lost profit and/or as liguidated damages

in the event of early termination of the then current term if for other than breach by the University is
prohibitive,
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F. AUDIT: The Contracts shall retain all books, records, and other documents relative to any resulting
contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia,
whichever is sooner. The University, its authorized agents, and/or state auditors shall have full access to
and the right to examine any of said materials during said period.

G. CHANGES TO THE CONTRACT: During the term of any resulting contract, including any and all applicable
extensions and/or renewals, changes may be made to the contract in any of the following ways:

1. The parties may agree in writing to modify the scope of the contract. An increase or decrease in
the price of the contract resulting from such modification shall be agreed to by the parties as a
part of their written contract to modify the scope of the contract.

2. The University may request and issue change orders within the general scope of the contract at
any time by written notice to the Contractor. Changes within the scope of the contract include,
but are not limited to, things such as services to be perfermed, the method of packing or
shipment, and the place of delivery or installation. The Contractor shall comply with the notice
upon receipt. The Contractor shall be compensated for any additional costs incurred as the
result of such order and shall give the University a credit for any savings. Said compensation
shall be determined by one of the following methods:

a. By mutual agreement between the parties in writing; or

bh. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to
be done can be expressed in units, and the Contractor accounts for the number of units
of work performed, subject to the University’s right to audit the Contractor’s records
and/or to determine the correct number of units independently; or

c. By ordering the Contractor to proceed with the work and keep a record of all costs
incurred and savings realized. A markup for overhead and profit may be allowed if
provided by the contract. The same markup shall be used for determining a decrease in
price as the result of savings realized. The Contractor shall present the University with all
vouchers and records of expenses incurred and savings realized. The University shall have
the right to audit the records of the Contractor as it deems necessary to determine costs
or savings. Any claim for an adjustment in price under this provision must be asserted by
written notice to the University within thirty {30) days from the date of receipt of the
written order from the University. If the parties fail to agree on an amount of adjustment,
the question of an increase or decrease in the contract price or time for performance shall
be resolved in accordance with the procedures for resolving disputes provided by the
Disputes Clause of this contract or, if there is none, in accordance with the disputes
provisions of the Commonwealth of Virginia Purchasing Manual for Universities of Higher
Education and their Coniractors. Neither the existence of a claim nor a dispute resolution
process, litigation or any other provision of this contract shali excuse the Contractor from
promptly complying with the changes ordered by the University or with the performance
of the contract generally.

H. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and
conditions, the University, after due oral or written notice, may procure them from other sources and
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hold the Contractor responsible for any resulting additional purchase and administrative costs. This
remedy shall be in addition to any other remedies which the University may have.

I. DISCOUNTS:

1. Prompt Payment Discounts: The University will pay within 30 days after acceptance. A prompt
payment discount offered for prompt payment of (20) calendar days or longer will be calculated
in determining net low proposal.

2. Special Educational Or Promotional Discounts: The Contractor shall extend any special
educational or promotional sale prices or discounts immediately to the University during the
term of the contract. Such notice shall also advise the duration of the specific sale or discount
price.

J. DBUG-FREE WORKPLACE: {the Rules §11.)

During the performance of any resulting contract, the Contractor agrees to (i} provide a drug-free
workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and
applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the
Contractor's workplace and specifying the actions that will be taken against employees for violations of
such prohibition; {iii) state in all solicitations or advertisements for employees placed by or on behalf of
the Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or Contractor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a Contractor, the employees of who are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controliled
substance or marijuana during the performance of the contract.

K. EMPLOYMENT DISCRIMINATION: {the Rules §10.)
During the performance of any resulting contract, the Contractor agrees to:

1. Not discriminate against any employee or applicant for employment because of race, religion,
color, sex, national origin, age, disability, or any other basis prohibited by state law relating to
discrimination in employment, except where there is a bona fide occupational qualification
reasonably necessary to the normal operation of the Contractor, and to post in conspicuous
places, available to employees and applicants for employment, notices setting forth the
provisions of the above nandiscrimination clause.

2. State in all solicitations or advertisements for employees placed by or on behalf of the
Contractor, that such Contractor is an equal opportunity employer,

3. Certify all notices, advertisements and solicitations shail be placed in accordance with federal
law, rule or regulation deemed sufficient for the purpose of meeting these requirements,

4. Include the provisions of foregoing paragraphs 1., 2., and 3. in every subcontract or purchase
order over $10,000, so that the provisions will he binding upon each subcontractor or
Contractor.
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ENVIRONMENTAL LIABILITY: Any costs or expenses associated with environmentally related violations of
the law, the creation or maintenance of a nuisance, or releases of hazardous substances, including, but
not limited to, the costs of any cleanup activities, removals, remediations, responses, damages, fines,
administrative or civil penalties or charges imposed on the Contractor, whether because of actions or suits
by any governmental or regulatory agency or by any private party, as a result of the storage, accumutation,
or release of any hazardous substances, or any noncompliance with or failure to meet any federal, state
or local standards, reguirements, laws, statutes, regulations or the law of nuisance by Contractor (or by
its agents, officers, employees, subcontractors, consultants, sub consultants, or any other persons,
corporations or legal entities employed, utilized, or retained by Contractor) in the performance of any
resulting Contract or related activities, shall be paid by Contractor. This paragraph shall survive the
termination, canceliation or expiration of this Contract.

. EXCLUSIVITY: The University reserves the right to procure goods or services covered under any resulting
contract from a third party when, in the University’s sole discretion, it is deemed to be In the University’s
best interest.

FORCE MAJEURE: Neither party will be responsible for any losses resulting from delay or failure in
performance resulting from any cause, event, or occurrence beyond the control and without the
negligence of the parties. Such events, occurrences, or causes include, without limitation: war, strikes or
labor disputes, civil disturbances, government orders, pandemics, fires, natural disasters, and acts of God,

. INDEMNIFICATION: Contractor agrees to indemnify, defend and hold harmless the University, its officers,
agents, and employees from any claims, damages and actions of any kind or nature, whether at law or in
equity, arising from or caused by the use of any materials, goods, or equipment of any kind or nature
furnished by the Contractor/any services of any kind or nature furnished by the Contractor, provided that
such liability is not attributable to the sole negligence of the University or to failure of the University to
use the materials, goods, or equipment in the manner already and permanently described by the
Contractor on the materials, goods or equipment delivered.

PAYMENT PROVISIONS:
1. By the University:
a. Prompt Payment: {the Rules §42.)
i.  The University shall promptly pay for the completely delivered goods or services
by the required payment date,

ii.  Paymentshall be deemed to have been made when offset proceedings have been
instituted, as authorized under the Virginia Debt Collection Act (§ 2.2-4800 et
seq.} of the Code of Virginia.

iii. Separate payment dates may be specified for contracts under which goods or
services are provided in a series of partial deliveries or executions to the extent
that such contract provides for separate payment for such partial delivery or
execution.

b. Defect Or Impropriety in The Invoice Or Goods And/Or Services Received: {the Rules §43.)
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In instances where there is a defect or impropriety in an invoice or in the goods or services
received, the University shall notify the Contractor of the defect or impropriety, if the
defect or impropriety would prevent payment by the payment date. The notice shall be
sent within 15 days after receipt of the invaice or the goods or services.

¢. Date Of Postmark Deemed To Be Date Payment Is Made: {the Rules §44.)
In those cases where payment is made by mail, the date of postmark shall be deemed to
be the date payment is made for purpases of these Rules.

d. Interest Penalty; Exceptions: {the Rules §44.)

i. Interest shail accrue, at the rate determined pursuant to subsection ii,, on all
amounts owed by the University to a Contractor that remain unpaid after seven
days following the payment date. However, nothing in this section shall affect any
contract providing for a different rate of interest, or for the payment of interest
in a different manner.

ii.  The rate of interest charged the University pursuant to subsection i, shall be the
base rate on corporate loans (prime rate) at large United States money center
commercial banks as reported daily in the publication entitied The Wall Street
Journal. Whenever a split prime rate is published, the lower of the two rates shall
be used. However, in no event shall the rate of interest charged exceed the rate
of interest established pursuant to § 58.1-1812 of the Code of Virginia.

ii.  Notwithstanding subsection i., no interest penaity shall be charged when
payment is delayed because of disagreement between the University and a
Contractor regarding the quantity, quality or time of delivery of goods or services
or the accuracy of any invoice received for the goods or services. The exception
from the interest penalty provided by this subsection shall apply only to that
portion of a delayed payment that is actually the subject of the disagreement and
shall apply only for the duration of the disagreement.

iv.  This section shall not apply to retinae on construction contracts that provides for
progress payments, during the period of time prior to the date the final payment
is due. Nothing contained herein shall prevent a Contractor from receiving
interest on such funds under an approved escrow agreement.

v. Notwithstanding subsection i., no interest penalty shall be paid to any debtor on
any payment, or portion thereof, withheld pursuant to the Comptroller's Debt
Setoff Program, as authorized by the Virginia Debt Collection Act (§ 2.2-4800 et
seq.) of the Code of Virginia, commencing with the date the payment is withheld,
if, as a result of an error, a payment or portion thereof is withheld, and it is
determined that at the time of setoff no debt was owed to the Commonwealth,
then interest shall accrue at the rate determined pursuant to subsection 2, on
amounts withheld that remains unpaid after seven days foliowing the payment
date.

2. To Contractor:
Contractor is hereby obligated:

i.  Tosubmitail invoices for goods/services ordered, delivered and accepted directly
to:

a. 0Old Dominion University
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Finance Office

Rollins Hall, Room 202

Norfoik, Virginia 23529; or
b. invoice@odu.edu

ii.  Allinvoices shall include:

a. Vendor Name, ‘Remit To’ Address, FEIN, or Social Security Number
{Individual Contractor};
b. Invaice Number, Invoice Date, Payment Terms and Discounts, and

Payment Due Date;

Purchase Order Number;

University Contact;

Description of provided goods/services;

Quantity Delivered per line item;

Unit and Extended Cost per line item; and

Total Amount Due

iii.  Any payment terms requiring payment in less than 30 days will be regarded as
requiring payment 30 days after invoice or delivery, whichever occurs last. This
shall not affect offers of discounts for payment in less than 30 days, however.

iv.  All goods or services provided shall be billed by the Contractor at the agreed to
contract price.

v.  Unreasonable Charges. Under certain emergency procurements and for most
time and material purchases, final job costs cannot be accurately determined at
the time orders are placed. in such cases, Contractors should be put on notice
that final payment in full is contingent on a determination of reasonableness with
respect to all invoiced charges. Charges which appear to be unreasonable will be
researched and challenged, and that portion of the invoice held in abeyance until
a settlement can be reached. Upon determining that invoiced charges are not
reasonable, the University shall promptly notify the Contractor, in writing, as to
those charges which it considers unreasonable and the basis for the
determination. A Contractor may not institute legal action unless a settlement
cannot be reached within thirty {30) days of notification. The provisions of this
section do not relieve the University of its prompt payment obligations with
respect to those charges which are not in dispute.

vi.  When applicable, Contractor shall deliver ta the University, on or before request
for final payment, evidence and certification of compliance (subject only to
insubstantial shortfalls and to shortfalls arising from subcontractor default) with
the SWAM procurement plan. Final payment under the contract in question may
be withheld until such certification is delivered and, if necessary, confirmed by
the agency or University, or other appropriate penaities may be assessed in lieu
of withholding such payment.

STwmoepoon

3, To Subcontractors: (the Rules §45.)
Under any resulting contract, Contractor shall be obligated:
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i.  To pay the subcontractor{s) within seven (7) days of the Contractor's receipt of
payment frem the University for the proportionate share of the payment received
for work performed by the subcontractor(s} under the contract; or

ii.  To notify the University and the subcontractar(s}, in writing, of the Contractor’s
intention to withhold payment and the reason.

iii.  To pay the subcontractor(s) interest at the rate of one percent per month (unless
otherwise provided under the terms of the contract) on all amounts owed by the
Contractor that remain unpaid seven {7) days following receipt of payment from
the University, except for amounts withheld as stated in (2) above. The date of
mailing of any payment by U. S. Mail is deemed to be payment to the addressee.
These provisions apply to each sub-tier Contractor performing under the primary
contract. A Contractar’s obligation to pay an interest charge to a subcontractor
may not be construed to be an obligation of the University.

A, SEVERABILITY: The provisions of any resulting contract shall be deemed to be severable, and should any
or more of such provisions be declared or adjudged to be invalid or unenforceable, the remaining
provisions shail be unaffected thereby and shall remain in full force and effect.

B. TERMINATION WiTH CAUSE:

1. In the event that the Contractor shall for any reason or through any cause be in default of the
terms of the contract, the University may give the Contractor written notice of such default by
certified mailfreturn receipt requested.

2. In the aiternative, the University may postpone the effective date of the termination notice, at
its sole discretion, if it should receive reassurances from the Contractor that the causes of
termination will be remedied in a time and manner which the University finds acceptable. If at
any time more than ten {10) days after the notice of termination, the University determines
that Contractor has not or is not likely to rectify the causes of termination in an acceptable
manner orwithin the time allowed, then the University may immediately terminate the contract
for cause by giving written notice to the Contractor.

3. Notice of terminations, whether initial or given after a period of postponement, may be served
upon the Contractor by mail or any other means at their iast known places of business in Virginia
or elsewhere, by delivery to any officer or management/supervisory employee of either
wherever they may be found, or, if no such officer, employee or place of business is known or
can be found by reasonable inquiry within three (3) days, by posting the notice st the job site.
Failure to accept or pick up registered or certified mail addressed to the last known address
shall be deemed to be delivery.

4. In the event of violations of law, safety or heaith standards and regulations, the contract may
be immediately cancelled and terminated by the University and provisions herein with respect
to opportunity to cure default shall not be applicable.

C. TERMINATION FOR NON-APPROPRIATION OF EUNDS: The University may terminate this Agreement upon
thirty {30) days written notice given by the University if sufficient funds are not provided or ailotted in
future approved budgets of the University at the time the University's payment obligation may be
required to continue this Agreement. Notwithstanding the foregoing, if access to the Subscribed Products
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was provided but not yet paid for prior to termination, Contractor will be entitled to receive a pro rata
portion of the Fees attributable to the period of time that access was provided.

D. TERMINATION BY UNIVERSITY FOR CONVENIENCE: The University may terminate any resulting contract
at any time for convenience, in whole or in part, upon giving the Contractor notice of such termination.

E. TESTING AND INSPECTION: The University reserves the right to conduct any test/inspection it may deem
advisable to assure goods and services conform to the specifications.

F. WAIVER: No failure of the University to exercise any right or power given to it by law or by any resulting
contract, or to insist upon strict compliance by Contractor with any of the provisions of any resulting
contract, and no custom or practice of the parties at variance with the terms hereof, shall constitute a
waiver of the University's right to demand strict compliance with the terms of any resulting contract.

VIll.  SPECIAL TERMS AND CONDITIONS

A. CONTRACT AND RENEWAL TERM:
1. The initial term of this contract shall commence upon execution and expire on April 30, 2024;
2. Any resulting contract may be renewed by the University for five (5) successive one-year periods
under the terms and conditions of the original contract except as stated in 2a. and 2.b. below.
Cost considerations may be negotiated only at the time of renewal. Written notice of the
University’s intention to renew shall be given approximately 90 days prior to the expiration date
of each contract period.

a. Ifthe University elects to exercise the option to renew the contract for an additional one-
year period after the initial term, the contract price(s) for the additional one year shall
not exceed the contract price(s) of the initial contract term by the lesser of (1) the
percentage increase/decrease of the Consumer Price Index (CPI) for All Urban Wage
Earner and Clerical Workers (CP1-W), All LS. ltems, for base period 1982-84=100, for the
previous twelve (12) month period, or (2) not to exceed 5%.

b. If during any subsequent renewal periods, the University elects to exercise the option to
renew the contract, the contract price(s) for the subsequent renewal period shall not
exceed the contract price{s) of the previous renewal period by the lesser of (1) the
percentage increase/decrease of the Consumer Price Index (CP1) for All Urban Wage
Earner and Clerical Workers {CPI-W), All U.S. Items, for base period 1982-84=100, for the
previous twelve (12) month period, or {2} not to exceed 5%.

B. COMPANY PERSONNEL STANDARDS:

1. Contractor shall provide trained personnel who shall be qualified to properly
maintain/perform/test for services specified herein. If any of the Contractor’s personnel are not
satisfactory in the performance of services to be furnished hereunder in a proper manner and
satisfactory to the University, the Contractor shall remove any such personnel and replace them
with satisfactory personnel.
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2. Contractor shail use all reasonable care, consistent with its rights to manage and control its

operations, not to empioy any persons or use any labor or have any equipment or permit any
condition to exist which shall or may cause or be conducive to pose any liability to the general
public as well as any activity to be construed as a nuisance. The University retains the right to
require the Contractor to halt ail work activities until such conditions are resolved.

C. INSURANCE: By signing this contract the Contractor certifies it will have the following insurance coverage
at the time the contract is awarded and through the term of each contract renewal period.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

1. Workers' Compensation - Statutory requirements and benefits. Coverage is compulsory for

employers of three or more employees, to include the employer. Contractors wha fail to notify
the Commonwealth of increases in the number of employees that change their workers’
compensation requirements under the Code of Virginia during the course of the contract shall
be in noncompliance with the contract.

. Employer’s Liability - $100,000.
3, Commercial General Liability - $1,000,000 per occurrence. Commercial General Liability is to

include bodily injury and property damage, personal injury and advertising injury, products and
completed aperations coverage. The University must be named as an additional insured and so
endorsed on the policy.

4. Automobile Liability - $1,000,000 per occurrence. {Only used if motor vehicle is to be used in the

contract.)

D. UMITATION OF LIABILITY: To the maximum extent permiited by applicable law, the Contractor will not be
liable under this contract for an indirect, incidental, special or consequential damages, or damages from
loss of profits, revenue, data or use of the supplies, equipment and/or services delivered under this
contract. This limitation of liability will not apply, however, to fiability arising from: {a} personal injury ar
death; {b) defect or deficiency caused by wiliful misconduct or negligence on the part of the Contractor;
or {t) circumstances where the contract expressly provides a right to damages, indemnification or
reimbursement.

E. PRODUCT SUBSTITUTION:

During the term of the contract, the Contractor is not authorized to substitute any item for that product
identified in the solicitation without the prior written consent of the contracting officer whose name
appears on the front of this solicitation, or their designee.

IX.  ADDITIONAL SPECIAL TERMS AND CONDITIONS
A. DEFINITIONS:

1.

CLASS 1 - CRITICAL QUALITY PRINTING: This class shall be used for four-color process printing
where critical color matches are necessary or where engraved and/or embaossed invitations are
required. Typical examples: matching artist's original paintings or sculptures, or product colors so
that they represent true colors or materials used in creating the original are accurately
represented, and reproduction of medical slides where true color may be critical. This is a step
above “pleasing colors.” Finishing 2nd bindery operations shall be of this same critical guality.
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CLASS 1 - EXCELLENT QUALITY PRINTING: This class shall be used when good clean, crisp
reproduction is required. One color or multiple color jobs may be classified as “Class 1.” Four-
color process subjects shall have pleasing color matches with good skin tones; some color
correction may be necessary. PMS color matches may be required. Very fine lines and drawings
may be required. Normally half-tones or screen tints will require 133, 150, or 200 line screens.
There is to be large reverse areas, and/or large solid areas where good even ink coverage is
necessary. Because of the overall design, very accurate registration is required. Camera-ready
copy is generally furnished. Metallic inks may be used. Finishing and bindery operations shall be
of the same excellent quality.

CLASS 2 - GOOD QUALITY PRINTING: This class shall be used for the majority of black and white or
one color jobs where no critical registration is required or when no colors overprint. Multiple color
jobs may be classified as “Class 2.” Original copy Is uniform and may have medium lines and
drawings, medium-sized halftones and screens, medium-sized reverses and solid areas. Normally
halftones and screen tints would be produced with 120 or 133 line screens. Metallic inks and
process work are not generally included in the class. Normally metal plates and negatives are
required. No cut lines or spots are acceptable. Finishing and bindery operations shall be of the
same good quality.

CLASS 3 - MEDIUM QUALITY PRINTING: This class denotes the least expensive kind of printing and
shall be used for short-run, reproduction duplicator-type work where electrostatic or other direct
plate methods are acceptable. Original copy is usually type written and may have coarse lines,
drawings, and small reverses or solid areas. Evenness of ink coverage is not required. Coarse
screen halftones or coarse screens may be used. No colors overprint each other and no metallic
inks are used. Finishing and bindery operations would normally be simple stapling or punching.

B. REQUIREMENTS:

L

ACCEPTABLE MILL BRANDS: Only those papers listed in the latest edition of The Competitive
Grade Finder Directory fine paper directory book, will be considered as equal.
OVERRUNS/UNDERRUNS: Proposals for printing will be rejected if the quoted overrun cost equals
or exceeds the base lot price quoted for the equivalent incremental unit quantity. On proposals
for multiple part forms, envelopes, and signage, the additional overrun quoted shall not exceed
the base lot price quoted for the equivalent incremental quantity. The University may at its
discretion accept an underrun, provided credit is allowed the University at the full base price per
unit for the quantity of the underrun,

OWNERSHIP OF PRINTING MATERIALS: All artwork, camera-ready copy, negative, dies, photos,
and similar materials used to produce a printing job shall become the property of the University.
Any furnished materials shall remain the property of the University. All such items and materials
shali be delivered to the ordering University in usable condition after completion of the work, and
prior to submission of the invoice for payment.

PRINTING PICK-UPS/DELIVERIES: Contractor shall be respansible for all pick-ups and deliveries of
all materials.

QUALITY COLOR PRINTING: Contractor shall analyze each four-color subject and make separations
individually. Contractor shall allow for color correction, dot etching, etc., in order to achieve top-
quality production from each separation made.
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C.

PRODUCT INFORMATI|ON:

The Offeror shall clearly and specifically identify the product being offered and enclose complete and
detailed descriptive literature, catalog cuts and specifications with the proposal to enable the University
to determine if the product offered meets the requirements of the solicitation. Failure to do so may cause

the proposal to be considered naonresponsive,

CONTRACTOR: UNIVERSITY:
Colley Avenue Copies & Graphics, inc. Old Dominion University

By:

Title:

Date:

W" Cr— By: / f £ DmaA

= v e
Name: ja“"‘"b“'“’ Cheaco [ Name: Harry R. Smithson, jr.

?\N..s 07398 Title:  Assistant Director, Procurement Services

o-24-23 Date:  April 27,2023
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